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Personal Income Tax Checklist 
 

 

February 9, 2015 

 
 

Dear Client: 

 

To prepare your 2014 tax return quickly and efficiently, we want to confirm we collect all required information. 

 

Please use the attached checklist as a guide to ensure that you send us as complete a package as possible.  This 

will assist us in expediting your return(s) and minimizing any questions from the Canada Revenue Agency (CRA). 

 

The completed forms for each taxpayer should be delivered along with all of your tax slips and relevant personal 

tax information to our office. 

 

The earlier we receive your information, the earlier your return will be completed.  Please be aware that our 

internal privacy policies ensure that your personal information is protected. 

 

In addition, we would like to mention the following: 

 

1) Electronic Filing (E-file) 

 

CRA requirements mandate electronic filing of all personal tax returns, with very few specific exceptions. 

 

When your return has been completed we will email you a secure PDF of the return for your review.  You will 

also receive a T183 Authorization form which authorizes Stern Cohen to E-file your return. It must be signed and 

returned to us BEFORE your return can be E-filed. A paper copy of your tax return will not be sent to you unless 

you request one on the attached checklist. 

 

As part of the E-file process, no original information slips (for example T4’s, T5’s or other back up documentation) 

are sent to the CRA at the time of filing. We will retain all your original information for one year in the event that 

the CRA requests specific documentation (which they may do on a test basis as a matter of course). 

 

After one year, all original documents will be returned to you. Please file these in a safe place as the CRA may 

request documentation at a later date and we will not retain any of this original information. 

 

2) CRA penalties on incomplete tax information 

 

Significant penalties may be incurred for not reporting all of your income.  While this is nothing new, we would 

like to caution you that it is easier than ever before for the CRA to electronically match reported income from 

your tax return to T-slip summaries provided to them.  The CRA is rigorously reassessing and if you have also 

failed to report an amount in any of your previous returns (2011, 2012, or 2013) you will be subject to a repeated 
failure to report income penalty equivalent to 20% of the gross amount not reported. 
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Therefore, it is very important that you provide us with all of your information.  If you receive additional T-slips 

after the fact, please submit them to our office as soon as possible so we can file the necessary adjustments. 

 

 

 

3) Deadlines 

 

April 15, 2015 US tax returns must be filed (or June 15th if a US citizen is living abroad). 

April 30, 2015 
Canadian tax returns must be filed for individuals without self-employment income.  

Taxes are due for taxpayers reporting self-employment income. 

June 15, 2015 Canadian tax returns must be filed for self-employed individuals (and some US returns). 

 

 

Remember, late filed returns and late payment of taxes and instalments are subject to severe interest and penalty 

charges from the CRA. 

 

We look forward to providing you with excellent service. If you have any questions, please call us at your earliest 

convenience. 

 

Yours very truly, 

 

 

STERN COHEN LLP 
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Personal Income Tax Checklist - 2014 Tax Year 
 
 

Full Name: 
 
 

Spouse or Common Law Partner Name: 
 
 

Telephone (Day): 
 
 

Telephone (Evening): 
 
 

Email Address: 
 
 

Fax Number: 
 
 

 
Will you be out of town between now and April 30

th
, 2015?  If so, please indicate the date range here: 

                           

 

In our effort to be environmentally-friendly, by default you will receive an electronic /PDF copy of your tax return. If 
you would like a paper copy instead, please indicate below with an X. 

I would like a paper copy:  ☐      

INSTRUCTIONS: If the question applies to you OR your spouse, please indicate “YES” by selecting the 
respective box.  An “X” will appear to indicate your answer is affirmative. 
 
QUESTIONS SELF SPOUSE INFORMATION REQUIRED IF YES 

1) Is this the first year Stern Cohen is 
preparing your personal tax return? 

☐ ☐ 

Please provide a copy of your 2013 tax return 
and your Notice of Assessment for the 2013 tax 
year.  
 

2) Did you receive a Notice of Reassessment 
in 2014 for any prior tax year? 

☐ ☐ 
Provide a copy of the Notice of Reassessment(s). 

3) Are you a Canadian Citizen? ☐ ☐  

4) If yes to # 3 - Do you authorize the 
Canada Revenue Agency (CRA) to provide 
your name, address and date of birth to 
Elections Canada? 

☐ ☐ 

 

5) Are you a U.S. Citizen?  ☐ ☐  

6) Do you hold a US “Green Card” or have 
you ever held a US “Green Card” that you 
did not return to U.S. Citizenship and 
Immigration Services?  

 

☐ 
 

 

☐ 
 

 

7) Did you own foreign property with a cost 
of $100,000 CAD or more at any time in 
2014? 

 

☐ 
 

 

☐ 
 

See attached foreign property questionnaire for 
more details. 

8) Did you (or your spouse or common-law 
partner) have any children in 2014? Did 
you adopt a child in 2014? 

 

☐ 
 

 

☐ 
 

Provide the name(s), date(s) of birth, and social 
insurance number(s) (if available). 

9) Did you get married or enter into a 
common-law relationship in 2014? 

☐ ☐ 

Provide the name, date of marriage, social 
insurance number, and date of birth of your 
spouse or common-law partner. 
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QUESTIONS SELF SPOUSE INFORMATION REQUIRED IF YES 

10) Are we preparing your spouse or 
common-law partner’s 2014 return? 

☐ ☐ 
If no – please provide your partner’s net income 
for 2014 from line 236 of the T1 return. 

11) Was your spouse or common-law partner 
self-employed in 2014? 

☐ ☐ 
 

12) Did you get separated or divorced in 
2014? 

☐ ☐ 
Provide the date of separation or divorce. 

13) Are you eligible for the disability tax 
credit? ☐ ☐ 

Provide form T2201 – the disability credit form 
must be signed by a doctor if one has not been 
provided to CRA in prior years.  

14) Is there anyone dependent upon you 
because of their age or disability? 

☐ ☐ 

Provide the name, address, social insurance 
number, date of birth, disability certificate form 
(if not provided in prior years), details of 
relationship, and income information for each 
dependent. 

15) Did you pay income tax instalments 
during the year? 

☐ ☐ 
Provide the most recent statement of account.  

16) Did you earn employment income? 
☐ ☐ 

Provide T4 slip(s) and/or details regarding any 
foreign employment income (e.g. US W-2 slip). 

17) Did you exercise any employee stock 
options? 

 
☐ ☐ 

Provide strike price of option(s) exercised and 
value of underlying stock on date stock options 
were granted.  

18) Did you earn self-employment income? 
☐ ☐ 

Provide financial statement (if prepared) or 
summary of related income and expenses. 

19) Did you earn investment income (e.g. 
interest, dividends or royalties)? ☐ ☐ 

Provide T3 and T5 slips. Provide details of 
mortgage, private loan payment, or other 
investment income for which no T5 was issued.  

20) Did you earn income from foreign 
investments?  

☐ ☐ 

Provide details of income earned, foreign tax 
paid (including foreign tax return filed if 
applicable), and any foreign tax slips (e.g. US 
1099-INT).   

21) Did you own an interest in any 
partnership? 

☐ ☐ 

Provide details of the original investment, 
income/loss allocations, contributions/ 
distributions since inception, T5013 slips (or US 
K1 slip).  

22) Did you own rental property? 

☐ ☐ 

Provide address of the property and financial 
statements (if available) or summary of income 
and expenses for the year by property.  

23) Did you dispose of shares, bonds, real 
estate or other properties? 

☐ ☐ 

Provide the proceeds of disposition, adjusted 
cost base (ACB) or a gain loss report from your 
investment advisor. Provide supporting legal 
documents for any dispositions of real estate. 

24) Did you receive pension income or 
withdraw money from an RRSP, RRIF or 
RDSP? 

☐ ☐ 

Provide T4A (OAS), T4A (P), T4A, T4RSP, T4RIF 
slips (as applicable) and gross amount of any 
foreign pension income received and any foreign 
tax paid. 

25) Did you receive/pay spousal or taxable 
child support? ☐ ☐ 

Provide the details of amounts received/paid 
and copy of relevant agreement or court order 
(if we do not already have on file). 

26) Did you receive payments under the 
universal child care benefit program?  

☐ ☐ 
Provide RC62 tax slips or the amounts received 
in the year. 
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QUESTIONS SELF SPOUSE INFORMATION REQUIRED IF YES 

General Deductions/Credits:    

27) Did you receive any other income? ☐ ☐ Provide details and supporting documentation.  

28) Did you incur employment expenses? 
☐ ☐ 

Provide the details of automobile, travel, parking, 
meals etc. together with T2200. Please state the 
amount of HST paid included in these expenses.  

29) Did you contribute to an RRSP? ☐ ☐ Provide RRSP contribution slips. 

30) Did you or your spouse purchase your 
first home in 2014?  

☐ ☐ 
Provide details on the purchase as you may be 
eligible for the First-Time home buyers’ credit. 

31) Did you make a withdrawal or repayment 
under the home buyer’s plan (HBP) or 
lifelong learning plan (LLP)? 

☐ ☐ 

Provide details and supporting documentation 
for withdrawal and/or repayment (where 
possible).  

32) Did you pay professional or union dues? ☐ ☐ Provide the receipts. 

33) Did you incur childcare expenses? 

☐ ☐ 

Provide receipt for daycare, camp, and 
babysitting costs including the name and social 
insurance number of babysitter (if applicable). 

34) Did you enroll your child (under the age 
of 16) in a program of physical activity 
eligible for the Children’s fitness tax 
credit? 

☐ ☐ 

Provide the receipts.  

35) Did you enroll your child (under the age 
of 16) in an artistic program or activity 
eligible for the Children’s art tax credit? 

☐ ☐ 

Provide the receipts.  

36) Did you have any new or outstanding 
debt to finance business or investment 
activities? 

☐ ☐ 
Provide explanation as to purpose of the loan 
and interest paid for the year.  

37) Did you relocate in 2014 more than 40km 
for a new work, business location or 
education? ☐ ☐ 

Provide all receipts for expenses, net of any 
reimbursements incurred including meals and 
lodging en route, moving company or truck 
rentals, temporary lodgings, cost for cancelling 
an unexpired lease or cost for selling your house.   

38) Did you incur accounting fees, investment 
counsel fees or investment management 
fees with respect to your investments? 
Did you incur legal or accounting fees to 
respond to the Canada Revenue Agency 
(CRA) or to object to a tax assessment? 

☐ ☐ 

Provide receipts for amounts paid. Fees paid in 
connection with a registered investment account 
(e.g. RRSP, RRIF, TFSA, RDSP, RESP) are not 
deductible.  

39) Were public transit passes purchased for 
you, your spouse or children under the 
age of 19?  

☐ ☐ 
Provide the receipts and passes.  

40) Were you or a dependent enrolled in 
post-secondary education? 

☐ ☐ 
Provide a T2202A slip (or TL11A for a foreign 
post-secondary institution.) 

41) Did you pay interest on a student loan? 

☐ ☐ 

Provide total interest paid on student loans 
throughout the year. Amount must be paid to 
OSAP or a similar provincial or federal student 
loan program. 

42) Did you make charitable or political 
donations? 

☐ ☐ 
Provide the official donation receipts.  

43) Did you incur any medical or attendant 
care expenses? 

☐ ☐ 
Provide the receipts for all expenses.  
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QUESTIONS SELF SPOUSE INFORMATION REQUIRED IF YES 

44) Did you incur eligible expenses in 2014 for 
the Ontario Healthy Home Renovation 
Tax Credit? 

☐ ☐ 

Provide receipts for expenditures incurred to 
improve the safety and accessibility of the home 
for someone over 65 (could be taxpayer or 
dependent over 65 who resides with taxpayer). 

45) Did you pay property taxes or rent during 
the year? ☐ ☐ 

Provide property tax receipt or rental receipts. 
Receipts must provide municipality and amount 
paid or landlord, address and total rent paid.  

 

FOREIGN PROPERTY QUESTIONNAIRE 
 

The Canada Revenue Agency requires the filing of information forms for taxpayers who hold certain foreign property 

or have transactions with certain foreign entities. 

There are significant financial penalties for not filing these forms if they are applicable. 

Please answer the questions below for each taxpayer and return this sheet with your other tax information.  

If any answers are “YES’, one of our accountants will contact you to discuss additional information required. 

Question 1 includes any foreign holdings (e.g. US shares) you have in a Canadian non-registered investment account. 

Please note investments held in your RRSP, RRIF and/or through Canadian mutual funds should not be included. 

Name:_________________________________________                                Date:______________________ 

QUESTIONS YES NO 

1. Did you hold foreign property with a total cost amount of more than $100,000 Canadian at any 

time during the year?  This includes:  

a) Funds held outside Canada; 

☐ ☐ 

b) Shares of non-resident corporations other than foreign affiliates; ☐ ☐ 

c) Indebtedness owed by non-residents; ☐ ☐ 

d) Interest in non-resident trusts; ☐ ☐ 

e) Real property outside Canada (excluding personal use); ☐ ☐ 

f) Other property outside Canada. ☐ ☐ 

2. Have you ever at any time before 2014 transferred or loaned property to,  

    i) a foreign trust, or 

    ii) a foreign company in which a foreign trust and/or Canadian resident had a significant interest? 

☐ ☐ 

3. Have you at any time during 2014 owned 1% or more of the issued shares of any class of a 

foreign corporation? 
☐ ☐ 

4. Have you at any time during 2014 received property of any sort from a foreign trust and/or been 

indebted to such a trust? 
☐ ☐ 
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